
 

 

 

 

 

 

 

 

 

 

 

 

 

Alien Reports and OLAP option in COMPANY PORTAL 

How do I Use the Portal functions? 

1) Type https://reports.aliens.co.za into your browser and log in with your access details 

 

 
 

2) Your Company Dashboard will open with a quick stat summary, as well as the months 

Sales / Stock on hand account balance of the current month. 
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3) On the Detail tabs you can view your Account overview information.  

 
 

 
 

4) On the same drop-down select the Statements option to display the latest account 

statement. 
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5)  From the Reports drop-down menu, you will be able to get reports on Sales / Sales 

summary / Grouped sales / Cash-ups / Stock / Orders / Prices / Subaccounts and OLAP 

which can be saved to excel / PDF or just printed. 

 

 

6) To access the Online Analytical Processing functionality, click on the reports drop-down 

and then on the OLAP option.  
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How do I use the OLAP Functionality in my Portal 

1) The page will be displayed with a default set of fields selected which can be changed by selecting 

and de-selecting the options as in number (5). 

2) On the top banner you can under the settings tab select the dates and also revert to the Report 

in table or graph /Chart format. 
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3) Start to set-up your report by setting the dates under the settings tab. 

4) Click the update button. 

 

5) Edit the report by selecting and de-selecting the default fields to get what you would like to be in 

your new report. 

6) To add subtotals etc. to you report select the options below the table.  
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7) Depending on the fields and criteria you selected, the report will be displayed with more detail. 

Date / Sub account / subtotal. 

 

 

 

 

8) Select the Chart view to see the report in a different chart format. As you change or update the 

fields, the chart will update. 

9) The report can be saved in Excell. 
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Pie Chart view 

 

 

10) Once you are happy with the report, you can save as a new “Preset” by naming it and save.  

11) You can then “Load preset” by selecting from the list of “presets” you have saved.” This allows 

for multiple reports with the parameters you set initially to be saved and re-used by editing the 

time line as initially setup under “Settings” (3/4). 
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